CormnacoBaHo _ YTBepxuaw

IIpencenatens I1T10 2 #Jasenyiommiit MBJIOY
Yipelipe i~ : cang No7»

ot 408 /%,

1.00mmue mo10KeHus

1.1.Hacrosimee IlonoxxeHne o 3ammTe NEepCOHANBHBIX AaHHBIX paboTHukoB MBJIOY
«[lerckuit can Ne7» paspabotano B cootBercTBuE ¢ TpynoBeiM KojaekcoMm P®. 3akonom ot 27
uionss 2006 roma Ne 152-@3 W HOPMATHBHO-IIPaBOBBIMH aKTaMH, JCHCTBYIOIIMMH Ha
Tepputopun PO.

1.2. Hacrosmee Ilonoxenwe omnpezxenser mnopsugok pab6otel (cGopa, 06paGoTKH,
HCIOJIb30BAHMUS, XPAaHEHUS M T.J1.) C NEPCOHAIBHBIMH JaHHBIMH paOOTHHKOB H TIapaHTHH
KOH(HICHIMATLHOCTH CBE/ICHHH 0 paGOTHHKE, IPeI0CTaBIEHHBIX PAGOTHHKOM paboTONATENo.

2. IToHATHE H COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. Tlox nepcoHaNbHBIMK JTaHHBIME PaGOTHHKOB MOHUMAETCs HH(pOPMAIHs, HeoOGXoumas
paboTozaTeIo B CBA3H C TPY/IOBBIMH OTHOIICHMSIMH ¥ KACAIOMIAACS KOHKPETHOTO paGOTHHKA, a
TaKkKe CBeJIeHHs 0 (aKTax, COOBITHIX H 0OCTOSTENECTBAX JKU3HU PabOTHHKA, O3BOJISIONIHE
HJICHTU(OHIMPOBATH €T0 IHYHOCTb.

2.2. CocTaB nepCcOHANIBHbIX JAHHBIX PaGOTHHKA:
- aHKeTa;
- aBroOHOrpadus;
- oOpa3oBanue;
- CBEJICHHS O TPYJIOBOM H OOIIEM CTaxKe;
- CBEJICHUsI O IIPEBITYIEM MecTe paboTEl;
- CBEJICHHS O COCTABE CEMBH;
- IACTIOPTHBIE JIAHHEIE;
- CBEJICHHSI O BOHHCKOM y4YeTe;
- CBeJICHHUsI O 3apabOTHOIM IUIaTe COTPYIHUKA;
- CBEJIEHHS O COLMATBHBIX JIbIOTAX;
- CIIENUATIBHOCTE;
- 3aHMMaeMasi JOJDKHOCTE;
- pa3Mep 3apabOTHOM IIATEHI;
- HAJIMYUe CyIUMOCTEH;
- aJIpec MeCTa YKUTEIHCTBRA;
- JIOMalIHu# TenedoH;
- CoZiepXaHue TPYI0BOTO J0r0BOpa;
- COZIepXKaHue IEKIapaliHy, 101aBaeMOii B HATOTOBYIO HHCIIEKIHIO;
- IO/VTHHHHMKH U KOIIHH IIPUKA30B 110 JIAYHOMY COCTaBY;
- JIMYHBIC JIeNIa U TPY/I0BbIe KHH)KKH COTPYIHHKOB;
- OCHOBaHMS K IIPAKa3aM IO IMYHOMY COCTaBY;
- /i€, CONepaKaIHe MATEPHAIIBI 110 MOBBINEHHIO KBATH()UKALIME U EPEIOATOTOBKE

COTPYZIHUKOB, HX aTTECTALMH, CITyKeOHBIM paccieI0BaHHsM;
- KOIIMH OTYETOB, HAlPABJIIEMbIE B OPTaHbl CTATHCTHKH;




- KOIIUH JOKYMEHTOB 00 00pa3oBaHHH;

- Pe3yJIbTaThl MEUIIMHCKOrO 00CIeI0BaHUS Ha PeIMET F'OJHOCTH K OCYIIECTBICHHIO
TPYAOBBIX 00s13aHHOCTE}A;

- poTorpaduu U HHBIE CBEJICHHUS, OTHOCSIIHECS K IEPCOHAIBHBIM JJaHHBIM PabOTHHKA;
- PEKOMEH/Iall}, XapaKTEPHCTHKH U T.II.

2.3. VkasanHble B 1.2.2. CBEICHHS SBISIOTCS KOHQHICHIWATGHBIME M HE IOJIEKAT
pasrialeHy0 HHaYe Kak 110 OCHOBaHMSM, IIPEIyCMOTPEHHBIM 3aKOHOAATEILCTBOM PO. Pexum
3alIUTHl IEPCOHANBHBIX JaHHBIX MOXKET OBITH CHST IO HCTEYCHHH 75 JIeT, eciii OONBIIHA CpoK
HE  TpPEIYyCMOTPEH  3aKOHOAATENbCTBOM MM  COIVIAIIEHHWEM ¢ pabOTHHKOM.

3. O6si3aHHOCTH pabdoToaaTes

3.1. B nensx ucnonHenus TpeGoBaHmii 3akoHOAaTenbcTBa PO mpu 06paboTke MepcoHATBHBIX
JIaHHBIX, BCE PabOTHHMKH yUYPEXKIEHHs NODKHBI MCIONHSATH YCTAHOBIECHHBIA MOPSIOK paboTHI:
3.1.1. PaGora ¢ mepcoHaNbHBIMH JaHHBIMH PaGOTHHKOB JO/DKHA HE HApymarh TpeGoBaHMi
3aKoHOJaTeNbcTBa P® W JIOKAIbHBIX HOPMATHBHBIX AKTOB OpraHM3allMd, M JO/DKHA ObITh
HEMIOCPEACTBEHHO  CBsI3@aHA C  OCYIIECTBICHHEM HMMH CBOMX TpPYJIOBBIX  (DYHKI[HIA.
3.1.2. Tlpu cbope u 06paboTKe MEPCOHAIBHBIX IAHHBIX PabOTHHKA paboTONATENh JOIIKEH
pykoBoactBoBarbess Koncrurymueit PO, TpynoBeiM komekcom P® u mHBIME (eneparsHbIME
3aKOHaMH.

3.1.3. IlepconanbHble TaHHBIE PaGOTHUKOB JOJDKHBI GBITh MOMYYeHBI TOJIBKO HENOCPEICTBEHHO
y Hero. Eciu uist 06paGoTky ero JaHHBIX WM HX TOJNy4YeHHs NPUBJIEKACTCS TPEThH JIMIA, TO
pabOTHHK [OJDKEH JaTh MNpeIBapHTEbHOE MHCBMEHHOE corjacue Ha 3T0. OJHOBpeMEeHHO
pabOTHUK JI0JDKEH OBITh yBEIOMIIEH O HelsX cOopa HHOpMAIMK, HCTOYHHKAX €€ TIOTyYeHHs, a
TaKKe O IOCICJACTBHAX OTKa3a OT MpPEJOCTaBICHMS IIMCBMEHHOTO cCOrjacus Ha cOop
uHpOpManHH.

3.1.4. TlepconanbHble NaHHBIE PaGOTHHKA O €r0 MOJUTHYECKHX, PEIMTHO3HBIX H HHBIX
YOeK/ICHUSIX, YAaCTHOM JKM3HH, a TaKKe WIEHCTBE B OOMECTBEHHBIX H NPO(COI3HBIX
OpraHM3alMaX He IOoMIeKar cOOpy yYpeKICHHEM, €CIH HHOE He IpPeAyCMOTPEHO
3aKOHOIaTEIIbCTBOM.

3.1.5. 3ammTa nepcoHaNBHBIX JaHHBIX pabOTHHKA JIOIDKHA 06ECIIeIHBATHCS OTHOCTBIO 32 CUET
paboTomarers.

3.1.6. Yupexnenue 06s3aH0 npu npreme Ha paboTy, a TaKKe IPH JIFOOBIX U3MEHEHHSAX TIPABHI
paboTel ¢ TEPCOHANBHBIMA JaHHBIMM TTHCHMEHHO 3HAKOMHTH C HHMH BCEX pabOTHHKOB
YUPEKIACHUS.

3.1.7. Yupexnenue He MMeeT MpaBo MPUHYKIATh PaGOTHHKOB K OTKa3y OT CBOMX IIpaB Ha
3aIUTY NEPCOHATBHEIX JaHHbIX.

4. O6s3anHOCTH paboTHHKA
Pabothuk o6si3an:

4.1. Tlepenats paGoTonaremo Bce NEpCOHANBHBIE JAHHBIE, YKa3aHHBIE B COOTBETCTBYIOUIHX
JIOKYMEHTaX.

4.2. B ycTaHOBIICHHBIH [PaBHJIaMH CPOK COOOIIATE paboronaremo 06 U3MEHe CBOMX
NIEPCOHAIBHBIX TaHHBIX.

5. IIpaBa paGorauxa

PaGoTHuk umeer mpaso:
5.1. Ha npocMoTp nepconatbHOM HE(OpMALHH, HMeromeics K paboToxaremo.
5.2. Ha cBoGoiHbII GecruiaTHBIH M HeorpaHHYEHHBIH JOCTYII K CBOMM II€PCOHATBLHBIM TaHHbBIM,

B TOM YHCJIC IPaBO HA MOJy4YEHHE NOATBEPIKIAIONINX JOKYMEHTOB B BU/IE CIIPABOK, KOTIHii WA B
BHJI€ HHOT'O IPYTOro O(pUIHATBEHOTO JOKYMEHTA.



5.3. Ha 1ocTyn K MEMITMHCKHM JIaHHBIM C IIOMOIIBIO MEIHUIIMHCKOTO CIIEHATACTA IO CBOEMY
BEIOODY.

5.4. TpeboBaTh BHECTH H3MEHEHHUS WK YIATUTD IIEPCOHATBHYIO HHPOPMAIHIO, TIOTYICHHYIO
paboTonareneM B HapyIleHHe HACTOSIIHX NpaBul. Vi3MeHeHus BHOCSTCS Ha OCHOBAHHH
MHCBbMEHHOTO 3asBICHUS pabOTHHKA.

5.5. IlotpeboBate OT pabGoTomaTes H3BECTHTH BCEX JIMII, paHee MOTYyYHBIINX 110 BHHE
paboToaTesns HENOIHbIE WX HEBEPHbIE IEPCOHAIBHbIE JaHHbIE O paOOTHHKE.

5.6. O6:xanoBath B cyeOHOM NOps/IKe TO0OBIE HEIPABOMEPHEIE AeHCTBHS MK Ge3eiicTBre
paboronaress npu o6paboTKe U 3alIUTe MePCOHATBHBIX JaHHBIX pabOTHHKA.

6. Coop, 06paboTka H XpaHeHHE MEPCOHAIBbHBIX JAHHBIX

6.1. O6paboTKa NepcOHATBHBIX JaHHBIX PAOOTHHKA - 3TO MOIyYeHHe HHPOPMAIIHH U3
Pa3IMYHBIX HCTOYHHKOB, €€ XpaHeHHe, 00paboTKa, a TakxKe T000€e APyroe UCIoIb30BaHHE.

6.2. IlepconabHEIE JaHHBIE IPEIOCTABIISIOTCA CAMUM PAGOTHHKOM ITyTEM 3aNOTHEHHS aHKETHI
ycTaHoBJIeHHO# Gopmel. PaboTonarens 06513aH IpH X MOJTy4EHHH IPOBEPUTH 3asBICHHBIE
JaHHbIE PEABABICHHBIM OATBEPKIAIOIIMM JJOKYMEHTAM.

6.2.1. AHKeTa COIEPXKHUT BOIIPOCHI O [IEPCOHATBHBIX JaHHBIX PabOTHHKA.

6.2.2. Anxera no/KHA OBITH 3aM0/IHEHA PAOOTHHKOM JIAYHO. Bee mosst aHKeTHI IOMDKHBI OBITh
3aI0JHEHBL, a IIPH OTCYTCTBMH HHGOPMAIIMH B COOTBETCTBYIOMIEH MOJIE JO/IKEH CTABHTHCS
npoyepk. COKpaiieHus NpH 3al0THEHHH aHKEThI He JOIYCKAIOTCS, TAKXKe KaK U HCIIPABJICHHS |
3ayepkuBanus. B 3ToM ciydae paGoTHHK 00s3aH 3aM0IHUTE aHKETY 3aHOBO.

6.2.3. AHkeTa paGOTHHKA XPaHHTCS B JIAYHOM JIeJI€ Y OTBETCTBEHHOTO JIMIA paboToxaTe st
BMECTE € NPEI0CTaBICHHBIME JOKYMEHTAMH.

6.2.4. Jluunoe femo paGOTHUKA O(OPMIILETCS IIOCTIE BCTYILIEHHS TPYAOBOTO JI0TOBOPA B CHITY.

6.2.5. JInaHOe 11€710 XPaHKTCS B MANKAX «/I€J10%» YCTAHOBIEHHOTO 06pasiia, Ha KOTOPOil
ykassBaroTcst Homep aena u ©.1.0. paboTauka.

6.2.6. Jluunoe neno BKmoyaer ¢ororpaduio paGoTHHKA.

6.2.7. Bce IOKYMEHTBI INYHOTO Je/1a XPAHSATCS CTPOTO B XPOHOJIOTHYECKOM NOpsAZKE, C
NPOCTaBJICHHEM JIAThI UX MOYYESHHS, a TAK)KE HyMEPaIliH.

6.2.8. JInanoe 1€710 moCIIe NpeKpalleHns TPYA0BOro I0rOBOPa C COTPYAHHKOM nepenaeTcs B
ApXHB, ¥ XPAaHUTCS YCTAHOBJICHHBIE 3aKOHOIATEIECTBOM CPOKH.

7. Ilepenava nepcoHAILHBIX JAHHBIX

7.1. llpu ocymecTBIeHHH Nepeqaddl TEPCOHATBHBIX JAHHBIX pabOTHUKOB TPETHHM JIMIAM
paboTomarens 00s13aH:
- He co00marh nepcoHaIbHbIe JaHHBIE 6€3 IMONyYEeHHOro MUCHMEHHOTO COTJIACHS paboTHuKa,
KpomMe  CiydaeB, KOrza Tak@e  OOfM3aHHOCTH  YCTAHOBJIEHBI  3aKOHOJATENHCTBOM:
- HE NEpeNaBaTh NEpCOHANbHBIE JaHHBIC PAaOOTHHMKA Ul MCIIONB30BAHHS B KOMMEPHYECKHX
LEIsX;

- TpeDOBATh OT TPETBHUX JIHIL COGIOACHHS IPABHIT PAGOTHI ¢ NI€PCOHATbHBIMY JaHHBIMH, a TaKKe
IpENIOCTAB/ICHUS. MHCHMEHHOIO TMOATBEPXKICHHS HCIIONB30BAHKS MEPCOHANBHBIX [JAaHHBIX B
TIOPAZIKE, TPETYyCMOTPEHHBIX HACTOSAIIMM IIOJNIOXEHHEM O 3allMTe NEPCOHATBHBIX JAHHBIX;
- AaBaTb JIOCTYNl K NEPCOHAILHBIM JaHHBIM TOJIBKO JIHIAM, HMEIOIEM COOTBETCTBYIOLIHH
AOMyCK M  HCHOJB3YIOWMX HX TONBKO JUIA BBIIONHEHHS KOHKPETHBIX IIOJHOMOYHIA
- He HCTpe6oBaTh MHGOPMAIHIO O COCTOSHUH 370POBbS PaGOTHHKA, 32 HCKITIOUCHHEM JIaHHBIX,
KOTOPBIC MOTYT MOBJIUATE HA HCIIONHEHHE PAOOTHHKOM CBOMX TPYIOBBIX 0OS3aHHOCTEIH.

8. JlocTyn K MepcoHANBHBIM JAHHBIM COTPYAHHKA
8.1. BHyTpeHHu H0CTYT (MCIOIB30BaHKE uHpOpMAIIH PaGOTHHKAME YIPEXKICHHS).



IIpaBo nocTyna K NepcoHaNBHBIM JaHHBIM PAGOTHHKA UMEIOT:

- 3aBEJIYIOLIHH YIpEKACHHUE;

- CTApIIMK BOCIIUTATENb;

- 3aBX03;

- MEIUIMHCKAsI CECTpa;

- caM paGOTHHK.

8.2. Buemnuit 10cTyn (rocy1apcTBEHHBIE CTPYKTYpHI).

[lepconanbHble JaHHBIE PAGOTHHKOB MOTYT IIPEAOCTABIIATECS TOIBKO IO 3aIPOCy
KOMIIETEHTHBIX OPTaHOB, HMEIOIIUX COOTBETCTBYIOIIHE ITOJTHOMOYHS:

- enepanbHas Hanorosas ciyx6a;

- IPaBOOXPAHHUTEIIbHbIE OPraHkbI;

- OpraHbl CTATUCTHKH;

- OIOPO KPEHTHBIX HCTOPHIi;

- BOGHKOMATHI;

- OpraHbl COIUAIBHOTO CTPAXOBaHHUS;

- IEHCHOHHBIE (QOHIBL;

- IO/Ipa3/Ie/ICHUsI MyHUIMIIATBHBIX OPTaHOB YIIPABJICHHS.

8.3. Jlpyrue opraHu3aimy (TpeThH JUIA).

Csenenus o paboTHHKE (B TOM YHCIIe, YBOJIEHHOM M3 JAHHBIX apXx#Ba) NPeIOCTaBIIAIOTCS
TPETHUM JIHLIAM Ha OCHOBaHHH IMHCHbMEHHOTO 3asIBJICHAS CAMOTO pabOTHHKA.

8.4. POIICTBEHHHKH U 9ICHBI CEMEH.

ITepconainbubie fanHbIe paGOTHHKA IPENOCTABIIAIOTCS POICTBEHHAKAM HITH WICHAM IO CeMBH
TOJIBKO C MECBMEHHOTO pa3peleHus paboTHHKA.

9. 3amuTa NepCOHAIBHBIX IAHHBIX PaGOTHAKOB

9.1. B pamMkax peanu3auuy myHKTOB HACTOSIIEro I1010XKeHHS O 3alATE NEPCOHANTBHBIX JTaHHBIX
PaGOTHHKOB, 3aBE/YIONIMHA YIPEKACHUS H3NACT IPUKA3 O HA3HAYCHHH JIMIa, OTBETCTBEHHOTO 3a
cobrozieue nopsiaka paboTsl ¢ MEPCOHATBHEIMU TAHHBIME pabOTHHKOB, Ha KOTOPOM JIEKAT BCE
00513aHHOCTH TI0 00ECHeYeHNI0 KOHpHICHIMATBHOCTH NOJYYEHHBIX JaHHBIX, a TaKKe
OpraHU3aIHH paboTEI c HUMH.
9.2. IlocTynalonue 3ampocs OT TPETHHX JIUI] Ha NPEIOCTaBIICHUE NIEPCOHATBHON HHPOPMAIIHH O
pabOTHHKE JIOJDKHBI BH3HPOBATHCS IOPHINYECKOR CIyk00H ¢ pe3osmonmeil 0 BO3MOKHOCTH
oTBeTa U MIOJTHOTE IIPEOCTaBIIIEMO HHbOpPMAIHH.
9.3. Ilepenaya MHGOPMALMHE TIPOHCXOUT TOMBKO B ITHCHMEHHOM BHJIE. 3ampoc JOJDKeH ObITh
CACIaH B NHCEMCHHOM BHJE C YKasaHHEM BCEX pPEKBH3HTOB JIALA, 3alpaluBalONIEro
uHdopmanmio. OTBET JOKeH GbITh caeaH Ha GupmMerHOM 6r1aHKe KOMIAHHH H OTIIpaBJIECH

mbo KypbepCKOH CIyx00i, mbo 3aKa3HBEIM IACEMOM.
9.4. Bce mosTydyeHHBIE MEpCOHANBHBIE IAHHBIE JOJDKHBI XPaHUTHCS B MECTE, MCKJIFOYAOIIEM
HECaHKIIHOHUPOBAHHBIX JOCTYII TPETHUX AL

9.5. DreKTpoHHBIE HOCHTENH MHGOPMAIMH, JODKHBI OBITH 3alIAINEHEI KpHTOrpaduaecKkumMea
CPEICTBaMH 3aIIUTHI HHYOpPMAIHH.

10. OTBeTcTBeHHOCTS 32 pasriamenue HH(OPMALMH, CBA3AHHOMN ¢ NEPCOHATLHBIMH
AAHHBIMH paboTHHKAMH

10.1. JIuna, npu3sHaHHbIC BAHOBHBIMH B HapyImeHWH NOJI0XKeHUuH HacTosmero [Tonoxenns o
3aIHTE NePCOHANBHBIX TaHHBIX PAOOTHHKOM MPHBIIEKAIOTCS K JMCIHUILTHHAPHOM,
AIMHHHUCTPATUBHOM, IPaXK1aHCKO-IIPABOBOM H YTOIOBHOM OTBETCTBEHHOCTH, B IIOPSI/IKE,
TpEyCMOTPCHHOM 3aKOHOATENBCTBOM P® M JIOKAIBHEIME HOPMATHBHBIME AKTAMH.



